
T H E  T A - D A  L I S T D AT E

Look what
got done.
Write each thing down as you finish it, planned or not. Star what wasn’t on the plan. Tonight, read the list
back before you look at tomorrow.

I T H E  P L A N T W O  O R  T H R E E  T H I N G S  T H AT  M AT T E R  TO DAY
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II T A - D A E V E R Y T H I N G  D O N E ,  A S  I T  G E T S  D O N E

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15

16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

III T O N I G H T T W O  M I N U T E S

The one that mattered most

What made it possible

Tomorrow, first thing

Why a done list works: plannedo.com/blog/ta-da-list Plannedo

https://plannedo.com/blog/ta-da-list/


T H E  T A - D A  L I S T W E E K  O F

A week of
ta-das.
A few lines a day, the biggest things only. On the last evening, read the week back: it is almost always
longer than it felt.

IV T H E  W E E K T H R E E  L I N E S  A  DAY

Monday DAT E Tuesday DAT E

Wednesday DAT E Thursday DAT E

Friday DAT E Saturday DAT E

Sunday DAT E The week’s best

V R E A D  I T  B A C K T E N  M I N U T E S ,  AT  T H E  E N D  O F  T H E  W E E K

Where I made progress on what matters

Done, though it was never on a list

What helped, to keep doing

Next week, first thing

Why a done list works: plannedo.com/blog/ta-da-list Plannedo

https://plannedo.com/blog/ta-da-list/
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